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MyHHIUIATBEHOE aBTOHOMHOE JI0IIKOIBHOE oOpazoBare/bHOe yUpeKIeHHE
«Jlercknit caj No 4 benorauHckoro paiona»
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MyHUIIMNAJBHOIO AaBTOHOMHOT0 I0HIKOJILHOT0 00pa30BaTe/IbHOTO
yupexaenus «[ercknii can 4 besoranncekoro panona»

. OBLIUE IMMOJOXEHUSA

1.1. HacTtosiee [Mosioxenne o 3aiuTe NEPCOHATBHBIX TaHHBIX
paboTHUKOB MYHUIIMIIAILHOTO aBTOHOMHOI'O JIOIIKOJIBHOTO 0oOpazoBaTeIbHOIO
yupexjieHus « Jlerckui can 4 Benormunckoro paionay ( nanee MAJIOVY n/c 4)
YCTaHABIMBAET 11OPAJIOK [OJTyHCHUs, yueTa, 00paboTKH, HAKOIUIEHUS U
XpaHeHHUs JIOKYMCHTOB, COJICPZKAlIIMX CBEJICHUS, OTHCCCHHbBIC K
nepcoHalbHbIM  JlaHHbiM  padoThukos  MAJIOY e 4. PaborHuKkamK
CUUTAIOTCS nuna, paboraronme B MAJIOY /e 4 10 TpyloBOMY
JIOI'OBOPY.
1.2. [lensto Hactosiiiero  [losoxeHust sIBJISICTCs UCIIOJHEHUE
sakonoaTte/ibeTBa P B o0s1acTu 3a1UThl NEPCOHAIBHBIX JTAHHBIX.
1.3. K axktam, o0s3aTe/ibHbIM Kk ucnojgHenuto, B MAJIOY n/c 4
OTHOCATCS 3akoHoaTelbcTBO PMD B cdepe 3aluThl MHGOOPMAIIMH, & TakKe
IIPUHSATHIE Ha €M0 OCHOBAHUH JIOKAIbHBIC HOPMATUBHBIC AKThI MAJIOY n/c 4.
1 4. Hacrosiiee TTosoxkenue o 3aldre MepCOHANbHBIX J@HHBIX JIOJKHO ObITh
yTBepsKJIeHO npukazom 3asenytommm  MAJIOY a/c4 . u  Bce pabOTHUKH
HOJKHBI BBITH TMChMEHHOE coracke ( Hecorjiacue) Ha o0padoTKy
[ePCOHAIBHbBIX JIAHHbBIX .

2. MOHSATUE U COCTAB NEPCOHAJIBHBIX TAHHBbIX

2.1. Tloj nepcoHanbHbIMKA  JITaHHBIMK  PabOTHHKOB  1TOHHMACTCA uHbopmalus,
HeoOX0AMMas PabOTONATE/IO B CBA3U C TPY/IOBBIMU OTHOIICHUAMU W Kacatollascs
KOHKpeTHOTO  paboTHMKa, a Takke  CBeleHus o (akrax, COOBITUSIX MU
06CTOSTENLCTBAX JKU3HU pabOTHMKA, TMO3BOJIAIONIME HAECHTHQUIMPOBATE €ro
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2.2. CocraB MepcoHanbHbIX JaHHBIX paboTHHKA:
-aHKeTa;
-aproOunorpadms;
-o0pazoBanue;
~CBEJIEHHUS O TPY/IOBOM U O0IIEM CTaKE;
-CBEJIEHUS O MIPEAbLIYIIEM MecTe paboThI;
-CBEJIEHUS O COCTaBE CEMBbH;
~-T1aCIIOPTHBIE TAHHBIE;
~CBEJIEHUSI O BOMHCKOM y4eTe;
- CBEJICHHUS 0 3apabOTHOM IJ1aTe COTPY/IHUKA;
CBEJIEHUS O COLMATBHBIX JILIOTAX;
CIEIMaTbHOCTS;
3aHUMaeMast JI0JKHOCTD;
pasMep 3apalOTHOM JIATHI;
HaJInyue CyJAMMOCTEN;
ajapec MecTa JKUTEeJIbCTRA;
- JIOMalIHUH TesiedoH;
coJiepKaHue TPyJLIOBOI'O JIOTOBOPA;
COJIepyKaHKe JIeKIapalui, 110/,1aBaeMOH B HAJIOTOBYIO HHCIIEKLIMIO;
MOVIMHHUKH W KOIIMU [IPUKA30B 110 JIMYHOMY COCTaRBY;
JMYHBIC JI€J1a U TPYJIOBbIE KHUKKH COTPYAHUKOB;
OCHOBaHMs K IIpUKa3aM I10 JUUHOMY COCTaBy;
- /lejla, COJAep:KalllMe  MaTepuajibl [0 TOBBILICHUIO  KBATU(QUKALMKM U
MEPEroINOTOBKE COTPY/IHUKOB, UX aTTECTAllMU, CIIYKEOHBIM pacciiel0BAHUSIM;
- KOITMH OTYETOB, HAIIPaABJSEMbIC B OpI'aHbl CTATUCTUKH;
- KOITMH JIOKYMEHTOB 00 00pazoBaHum;
- pe3yJIbTaThI MEJIMIIMHCKOrO  00cCJe/IoBaHUsl  Ha TIPeJAMET TOAHOCTH K
OCYUIECTBJICHUIO TPYJLOBBIX 0053aHHOCTEH;
- Gororpaduu M MHBIC  CBENICHMS, OTHOCAIIMECH K [IePCOHATBHBIM JaHHBIM
paboTHHKA;
- PEKOMEHAAIIMH, XapaKTePUCTUKU U T.II.
2.3. Vka3zanHble BI1.2.2. CBEJACHUS  SABISAIOTCS  KOH(QUIEHUMAILHBIMH M He
[MojUIe’KaT — pas3rjlallieHUIO WHaue Kak [0 OCHOBAHUAM,  IPelyCMOTPEHHBLIM
3aKOHOAATENILCTBOM P®d, pexkum 3almThl epCOHATbHBIX JaHHBIX MOKET ObIThH
CHAT 10 UCTEYEHUH, CpPOKa MPeayCMOTPEHHOIO  3aKOHOJATEILCTBOM  HMIIU
corjlalieHueM ¢ padOTHHUKOM.

3. OBA3AHHOCTU PABOTOJATEJA

1

3.1.Buensx  wucnonnenus TtpeboBaHui 3akoHojatesncTBa PO nipu o6paborke

epcoHabHbIX JIAHHBIX, BCe padOTHUKK JIOJKHBL  MCTIOJHATE
YCTaHOBJIEHHBIH TTOPS/IOK paboOThI.

3.1.1. Pabora ¢ nepconaibHbIMU  JITaHHBIMH  pabOTHMKOB JIOJI’KHA He HapyllaTh
TpeboBaHui  3akoHojaTebCcTBE PDM M J0KATBHLIX  HOPMATHBHBIX aKTORB

OpraHusallMi, ¥ J0JIKHa ObITh HCITOCPE/ICTBCHHO CBA3aHa C OCYIIECTBIICHUEM UMU




image3.jpeg
CBOMX TPYJOBBIX (DYHKIIHIA.

3.1.2. IIpu cOope u  0GpaboTke nepcoHaibHBIX AaHHbIX paboTHHKa paboTo1aTellb
AOJIKEH  pyKoBoacTBOBaThCs  Konerurymueit PO,  TpynossiM kojekcom P y
HHBIMM (elepalibHbIMU 3aKOHAMH.

3.1.3. llepconaneHbie laHtble  paGOTHUKOB JIOJKHBI  ObITh MOJIYYEHBI  TOJBKO
HETIOCPE/ICTBEHHO Y Hero. Eciin Uit 06paboTku ¢ 1o 1aHHBIX WK UX [OJyYeHHs
[PUBJIEKAIOTCA  TPEThH  JIMLA, TO  PAOOTHMK JOJIKEH J1aTh [PEABAPHTENBHOE
MMCbMEHHOE corylacue Ha 97T0. OJHOBPEMEHHO pabOTHHUK JIOJKEH  ObITh
YBEIOMIICH O 1ieJIsX cOopa  MH(DOPMALMK, HCTOYHMKAX ee TONydeHHS, a TaKKe
0 MOCJEACTBUSIX OTKa3a OT NPE/IOCTABIICHUST  [TMCHMEHHOI'O COrJIacHs Ha cOop
UHQOPMAIIUH..

3.1.4. [lepconanbhple  j1aHHble paGOTHHKA O €0 [TOMHTUYECKHUX, PEJINTHO3HBIX U
MHBIX yOCKIEHUAX, YACTHOW IKHM3HU, A TAKKE UIEHCTBE B OBIICCTBEHHBIX U
NPO(COIO3HBIX OPraHM3alMsX He MoUIekaT chopy, eciiu UHOe He IPelyCMOTPEHO
3aKOHO/1aTeJ/ILCTBOM.

3.1.5. 3ammTa  nepcoHalbHBIX JIAHHBIX pabGOTHUKA [0MKHA OGecHeunBATHCS
MOJIHOCThIO 3a cueT padoToareis.

3.1.6. Opranmsanus o6si3ana - npu  1npueme Ha padoTy. a TaKKe [pH JIOOBIX
M3MEHEHHUSAX MIPABHJI padOTLI C MEPCOHAIBHBIMU JIAHHBIMH  [TUCHMEHHO 3HAKOMUTE
C HUMH BceX pabOTHUKOB.

3.1.7. Opranusanus He  HMMEeT NPaBO HPUHYKJIATH pabOTHUKOB K OTKa3y OT
CBOMX IIPaB Ha 3alUTY NePCOHAIBHBIX JaHHBIX.

4. ObSI3AHHOCTU PABOTHUKA

PaGoTHuk 00s3aH:

4.1. Ilepenatn paboTo/aTe/o  BCE MEPCOHABHBIC  JIaHHBIE, yKa3zaHHbIe B
COOTBETCTBYIOIIUX JJOKYMCHTAX.
4.2. B ycTaHOBJIEHHbI paBUIaMu CPOK coo0mare padborojatesnto 0o

U3MEHEHHUHM CBOMX I1€PCOHALHBIX JJAHHbIX.
5. TIPABA PABOTHUKA

PaboTHuk umeeT npaso:

5.1.Ha npocMoTp rnepcoHanbHol MHGOPMALHK, HMeroleHcs y paborojarens.
5.2.Ha cBoGonuelil GecriaTHbll M HeorpaHuYeHHBIH JOCTYII K CBOMM
MEPCOHANIBHBIM  JIAHHBIM, B TOM YHCJIE [IPABO Ha TOJy4eHHE NOATBEPKIAI0IINX
JIOKyMEHTOB B BUJ/IC CIIPABOK,  KOMHH WIIK B BUJE€ HMHOTO JPYroro oQUIHaIbHOro
JIOKYMEHTA.

550ka JIOCTYII K MCJIMIMHCKUM JIaHHBIM € TTOMOIIbIO MEJUIMHCKOIO
CIICLMAIMCTA 110 CBOEMY BHIOOPY.

5.4. TpebopaTh BHECTH M3MEHEHUS WM YJATHTE [EPCOHANBLHYI0 HHPOPMAILHIO,
[OJyMEHHYIO  paboTojare/ieM B HAPYILICHWE HACTOSIIMX [paBul. M3MeHeHus
BHOCATCH Ha OCHOBAHUH IMUCHLMEHHOIO 3asiBJIeHUst paboTHHKA.
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5.5. [loTpeGoBaTh 0T paboTosarens U3BECTUTh BCex JIHIL, paHee IOJYUYUBILUX I10
BUHE paboTozmarellss HENONHbE WM HEBEPHBIC TEpPCOHATBHBIE JAHHbIE O
paboOTHHKE.
5.6. O0kanoBarth B cyueGHOM IOpsiIKE JHOObIE HECIIPaBOMEPHBIE JICHCTBUS
nin 0e3jielicTBre paboToaTels pu 00paboTKe U 3alUTe MEPCOHANBHBIX JIAHHBIX
paboTHHKA.

6. CBOP, ObPABOTKA U XPAHEHUE NMEPCOHAJIbHBIX JAHHBIX

6.1. O6paboTka nepcoHaNbHbIX aHHbIX PAGOTHHKA - HTO 1noJjry4eHue uHpopmanmum
U3 pasjIiaHBIX HCTOUHUKOB, €€ XpaHeHHe, 00paboTka, a Takke 060e Apyroe
HCIT0JIb30BaHMeE.

6.2. [lepconanbHble  JaHHBle NPEIOCTABISIOTCS CAMUM PabOTHUKOM MyTeM
3allOJIHCHUSA AHKETBI YCTAHOBJIEHHOH  ¢opmel.  PaGoronatens o0s3aH npu ux
[IOJTyHeHHH IPOBCPUTE 3asBIICHHbIC IaHHbBIC TPC/ILABICHHBIM  [10ATBEP K IAIOIIHM
JIOKYMEHTaM.

6.2.1. AHKETa COJCPKHT BONPOCHI O  MEPCOHATBHBIX  JAHHBIX padoTHHKA.
6.2.2. AHkeTa JloJbKHA OBITH  3aroJHeHa paboTHuKOM JuuHO. Bee nons
AHKETBl  JIOJUKHbI  OBITh 3allOJNIHEHBI, @ [IPH OTCYTCTBMM  MHMOPMALHH B
COOTBETCTBYIOIIEM  10JIE  JIOJAKCH CTaBUThes 1povepk. CokpalleHus npu
3alOJIHEHUM aHKEThI HE JI0IYCKAIOTCS, TAKIKE KAK M UCIIPABJICHMS U 3a4ePKUBAHMSL.
B s1om ciiyyae paborHuk 00si3aH 3a10HUTE aHKETY 3aHOBO.

0.2.3. AHketa  pab0OTHMKA XpaHUTCS B JTHYHOM Jlelie Y OTBETCTBEHHOTO JIKI[A
paboTonaTeis BMECTE C [PEIOCTABIEHHBIMH IOKYMEHTAMH.

6.2.4. Jlnunoe nesnto paGoTHKKa BCTYIIEHUS TPYI0BOTO JIOr0BOpa B CUITY.,

6.2.5. JIndHOe 1elo  XpaHUTCS B MATIKaX «JIeJI0x YCTaHOBJIEHHOI0 o0pasia, Ha
KOTOpOH yKa3bIBAtOTCS Homep  nena u O.U.O. paborHuxa.

0.2.6. JluyHoe  11eJ10 BKJIIOYAET JIBE I[[BETHBIE pororpadgun pabornmka 3 Ha 4 cM.
6.2.7. Bce JIOKyMEHTBI JIMYHOTO Jies1a XPaHATCS CTPOro B XPOHOJIOTUYECKOM
[OpAAKE, € MPOCTaBJIEHUEM /IaThl UX MOJIYUEHHUS, a TAKIKE HyMepallnH.

6.2.8. Jlnunoe sien10  nociie npekpanieHus TpyIoBoro JIOTOBOpA € COTPYAHUKOM
TICpE/laeTCst B apXMB, M XPAHUTCS YCTAHOBIICHHbIC 3aKOHOAATE/ILCTBOM CPOKH.

7. MNEPEJAYA MTEPCOHAJIbHBIX JAHHBIX

7.1. Ilpu ocyluecTBIICHNH Tlepe/lauk 1ePCOHATBHBIX TaHHbIX pabOTHUKOB TPETHUM
aduam padboTojiaress 00sa3aH:
- He coo01IaTh nepcoHasbHble IaHHble 6€3 MONYUYeHHOr0 HChMEHHOTO COTTACHS

pa6OTHI/IKa, KpOME Cjliy4aeB, Korna Takue 00S3aHHOCTHU YCTAHOBJIEHBI
3aKOHOAATEJILCTBOM;
=HEHE [epejlaBarth [IEPCOHAJILHBIC JTAaHHbIC pa6OTHI/lKa JUIA  MCIIOJIB30BaAHUA

B KOMMEPYECKUX LIEJIFX;
= Tp€6OBaTb OT TPETbUX JINIL CO6JHO][€HHH [paBulJi pa60'rb1 C NMEPCOHAJILHBIMHU
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JIaHHBIMHU, a Takxe IPEIOCTAaBJICHHUS  [IUCLMEHHOI'0 TOJITBEPIKAEHUS
HCII0JIb30BaHMs [epCcoOHaTbHBIX JaHHBIX B TOpPsJIKE, IPETYCMOTPEHHBIX
HACTOSIIIUM TOJIOKEHUEM O 3aLIMTE MePCOHAILHBIX JaHHbIX;

- JlaBaTh HOCTYIT %1 K MEPCOHATBHLIM JAHHBIM TOJIBKO JIMI[AM, UMEIOILIUM
COOTBETCTBYIOIIMH JIOITYCK W UCITIOJIB3YIOTINX MX TOJIBKO JUJIS BBITOJTHEHUS
KOHKPETHbIX TTOJTHOMOYHIA;

- He TpeboBaTh MH(OPMAIIHIO O COCTOSHUH 3/10POBLS PA0OTHHKE, 38 UCKITHOUEHHEM
AQHHBIX, KOTOPbIC MOI'YT HOBJIMSATH HA UCIIOJIHEHHE PAOOTHUKOM CBOMX TPY/IOBBIX

00s3aHHOCTEH.

8. 1OCTYIl K NEPCOHAJIBHBIM JIAHHBIM COTPYJIHUKA

8.1. BuyTpeHHuit  gocryn (ucnosip3oBanue  MHGOpMalUKU paboTHUKAMU
OpraHu3allum).

[IpaBo jiocTyna K nepcoHa bHbIM JaHHbIM PAOOTHUKA UMEIOT:

- PYKOBOJUTEIIb YUPECIKIEHHUS

- PYKOBOJMTENN  TEPPUTOPHAIBHBIX noJipasjielIeHU  KOMIAHUKU  (TOJILKO
OTHOCUTE/IbHO PAOOTHUKOB CBOCTO M0 Ipa3c/ieHns);

- COTPYJIHUKH OyXTalITepyH, B pe/ieiax cBOet KOMIIeTCHIIUH:

- caM pabOTHHK.

8.2. BHemHuit 1ocTyn (rocyapeTBeHHbIe CTPYKTYPb).

[lepconanbhble Jantbie pabOTHUKOB MOIYT 1TPE/10CTaBASTHCS TOIBKO 10 3anpocy
KOMIIETEHTHbBIX OPIaHOB, UMCIOIIIUX COOTBETCTBYIOIIME T1OJHOMOYUS:

- estepanbHas Hasmorosas ciyxoa;

[PaBOOXPAHUTEIbHbBIC OPraHbl;

- OpraHbl CTaTUCTHUKH,

010pO KPEIMTHBIX UCTOPUIA;

BOCHKOMATHhI;

- Opra"bl COUUAIBHOIO CTPaXOBaHUS;

- [IEHCUOHHbIE HOHJIBI;

- oJIpa3/IeJICHHs MYHUIIUIIAIbHBIX OPTaHOB YIIPABIICHMS.

8.3. Jlpyrue opranusaiimu (TpeTthh auiia).

Cpenenuss o pabortHuke (B TOM YHCJIC,  YBOJICHHOM M3 JaHHBIX apXH1Ba)
[IPEOCTABJISIOTCS TPCTHUM JIMIIAM HAa OCHOBAHMH ITMCHMEHHOIO 3asBJACHUS CaMOro
pabOTHHKA.

8.4. POACTBEHHMKU U UJICHBLI CEMEH.

[lepconanbHble  nanHble pabOTHUKA  NPEIOCTABISIOTCS  POJACTBEHHUKAM
HJIK YIEHAM €0 CEMbH TOJILKO C IMChMEHHOI'0 pa3peliieHusi paboTHHKA.

9. 3BAIHUTA NEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

9.1.B pamkax  peanuzanun MyHKTOB Hacrosuero Ilonoxenus o 3amure
[IEPCOHAIBHBIX  JIAaHHBIX PaOOTHUKOB,  PYKOBOJWTENL OPraHU3allud, H37aeT
[pUKa3 O Ha3HAYCHMH JIMIA, OTBETCTBEHHOI'O 3a CQO/IIO/ICHHE TTOPAJIKA pabOThI ¢
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[ICPCOHATBHBIMU JIAHHBIMU  padOTHHKOB, Ha KOTOPOM JieikaT Bee 0053aHHOCTH 110
oOecreYeH 0 KOHMHICHIIMAIBHOCTH TTOYYeHHBIX JIAHHBIX, @ TAKIKE opraHuzaluu
padOThl ¢ HUMHU.

9.2. llocTynarouiyie 3anpocsl OT TPETHUX JIHIL Ha [IPe0CTABJICHUE [EPCOHANIBHBIN -
MHQOPMALMK 0 pabOTHHUKE, JIOJKHBl  BH3MPOBATHCS OPUIMYECKOH ¢y k00
OPraHU3alny € pe30JIIOIHMEH 0 BO3MOKHOCTH OTBETA U [10JHOTE IIPEI0CTABISEMOI
UHpOpMaIIny.

9.3. Ilepenaua MH(OPMAIIMKU  TIPOUCXO/IMT  TOJBLKO B [HCHMEHHOM  BHIIC.
3anpoc  J10JKeH ObITh cjlelan B ITHCHMEHHOM BHJIE ¢ YKa3zaHWeM BCEX PEKBU3UTOB
Juua, sanpamusatoniero  uadpopmanuio.  OTBET  JIOJKEH  ObITh  C/IeJaH Ha
OJlaHKe OpraHu3alvu U OTHpaBieH Jubo KyphepcKou ciyx00H, j1ubo
3aKa3HbIM [TUCHMOM.

9.4. Bee HOJYYCHHBIC  1ICPCOHAJIBHBIC JIAaHHBIC JIOJIAKHBI XPAHUTHLCS B MECTe,
HCKJTIOHAIONICM  HECAHKIIMOHUPOBAHHBIN  JIOCTYII TPETLUX JIMIL
9.5. DAeKTpoHHbIE HOCUTEIM  MHPOPMALIUH,  JIOJKHBI OBbITh 3aIMILEHb]

KPUITOrpaduuecKUMH Cpe/IcTRAMM 3alUThl HHBOPMALIHH.

10. OTBETCTBEHHOCTbD 3A PA3IJIAINEHUE HMHPOPMAIIUMN,
CBSI3AHHOM C NNEPCOHAJBLHBIMU JAHHBIMU PABOTHUKA

10.1. JIuia,  npu3naHHbIC BUHOBHBIMH B HapylIEHWHU  HACTOSIIEIO
[lonoxenus o 3AIIMTE NEPCOHANBHBIX  JIAHHBIX pa0OTHUKOM [IPUBJIEKAIOTCS K
AMCLHIIMHAPHOW, a/IMMHUCTPATHBHOM,  IMPask/IaHCKO-NIPABOBOH 1 YIOJIOBHOM
OTBETCTBEHHOCTH, B NnopsijIKe, HPEJLYCMOTPEHHOM 3aKOHO1ATEIbCTBOM

P® u iokajibHbIMHU HOPMATUBHBLIMU aKTaMH




